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Dear Parents: 
Welcome to the 21st Century After School Program (ASPIRE)!  Our program is funded through a grant 
by the Florida Department of Education and is provided in collaboration with your childõs school.   

 
The philosophy of the after school program is to provide a safe, supportive, and learning environment 
for all children invited. Programs are specifically designed to meet the age appropriate needs and inter-
ests of school age children and their families. 
 

We look forward to meeting you and extend a personal invitation to your child for a school year full of 
fun, academic success, and lifelong friendships of school age children and their families.    

 

Sincerely,  
Dr. Sandy Arteaga,  
Title I Specialist/Title X/21st CCLC Facilitator 
850-301-3008 
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Welcome Message 

Program Hours 

 
After-school Program hours are determined by 
your childõs school 

¶ Baker 2:30- 4:55 

¶ Edwins 3:00- 5:25 

¶ Elliott Point 2:30- 4:55 

¶ Wright 3:00- 5:25  

¶ PLEASE DO NOT BE LATE PICKING UP 
YOUR CHILD FROM ASPIRE- Dismissal 
from the program after 3 late pick- ups. 

¶ The program will be closed on official school 
holidays, teacher workdays, and/or inclem-
ent weather days, as announced by the Su-
perintendent of Schools.  

¶ Busing is provided.  An adult MUST meet 
the student at the bus stop every day.                     

 

Program Hours & Activities 

Program Activities include, but not 
limited to: 
 
¶ Guest Speakers 

¶ Homework/Tutorial Help (Not Friday) 

¶ Academic Focus: Math, Science, and Reading 

¶ Snacks 

¶ Character Education 

¶ Technology 

¶ Parental Workshops 

¶ Physical Fitness  

¶ Family Nights   

¶ Community Involvement 

 



Attendance is required daily of all children attending the after 

school program.  The child is expected to stay until the end of 

the program daily.  Parents/Guardians are responsible for noti-

fying the site coordinator if their child will be absent from the 

program, if they have attended school that day.  Absences from 

the program are allowable for the same reasons as school.  This 

is NOT a drop off program.  Funding for this grant is dependent 

upon regular attendance. 

Your child must be signed out when picked up each day 

with your signature.  Only persons authorized in writing 

by you, the parent/guardian may remove your child 

from the program.  The staff members may request 

photo identification if the person picking up the child is 

unfamiliar.  Please be aware we do this for the safety of 

your child. The A.S.P.I.R.E. Program will not release your 

child without a prior written notice and/or a phone call.  

If the child is not picked up on time, and the site supervi-

sor has not been notified of the emergency, the same 

procedures that are School Board approved will be fol-

lowed. 

Parent Handbook 

Sign- Out Procedures 

Attendance  
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Proactive guidance focuses on preventing problems by providing students with meaningful,  
positive feedback.  

 

*All behavior is learned 
*Student behavior can be changed!! 

*Respect for oneself 

*Respect of others 

*Respect of property 
RESPECT is our GOAL 

 

Procedures: 
*The student will be given a verbal warning for disrespectful behavior. 

*If the disrespectful behavior continues, the student will be given a Changing My Behavior (CMB) form. The staff 
will work with the student to change the disrespectful behavior. 

*If additional CMB forms are given in the same day, a written report signed by the parent/guardian will be sent 
home. If the student receives 3 written reports for the disciplinary issues, he/she will be dismissed from 

A.S.P.I.R.E.  The student and parent/guardian must meet with the Site Coordinator to determine the conditions 
for reinstatement but the student will drop to the bottom of the waiting list. 

 
*A child with a consistent behavioral problem who is not responding to positive redirection or exhibits extreme or 
dangerous behavior will be sent to the Site Coordinator, who will notify the parent/guardian for dismissal from 

the A.S.P.I.R.E. program. 
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Discipline  

and property of other stu-
dents. 

¶ Students will clean up after 
all activities. 

¶ Students will not leave 
A.S.P.I.R.E. program without 
permission from the program 
staff. 

¶ Students will not curse or 
use abusive language. 

¶ When on the bus, students 
will stay seated, quiet and 
keep body parts inside the 
bus.   

¶ Students will obey all in-
structions of the bus driver. 

¶ Students will not display be-
havior that disrupts the nor-
mal activity or threatens the 
safety of others. 

¶ Students will be given 45 
minutes to complete their 
homework. 

 

We teach each child to RE-
SPECT everyone and their 
property.  We believe if you 
have RESPECT for yourself 
and others, all positive behav-
iors will follow. 

The A.S.P.I.R.E. Program takes 
seriously the importance of the 
protection and safety of its stu-
dents and staff.  

As a participant, parents and 
students agree to:  

¶ Students and parents will 
treat each other and staff in 
a respectful manner. 

¶ Students will not be physi-
cally (hitting, shoving, biting, 
wrestling or throwing ob-
jects) or verbally abusive to 
others. 

¶ Students will follow all 
A.S.P.I.R.E. rules and proce-
dures during classroom peri-
ods, free play, snack, activi-
ty, and emergency drills. 

¶ Students will follow all in-
struction given by the staff. 

¶ Students will tell the staff 
when sick or hurt. 

¶ Students will respect all sup-
plies, property or equipment 

A.S.P.I.R.E. Contract 



¶ The site coordinator will notify parents if there is injury or illness. 

¶ In case of emergency, illness, or injury to a child, the parent will be 
notified immediately.  If the parent canõt be reached, the emergency 
numbers on the Registration Form will be called. 

If your child must take a prescription medication of any kind, you must 
notify, in writing, the site coordinator to discuss how it will be dispensed 
and by whom.  Children are not allowed to have medication in their pos-
session to take on their own.  All medications will be dispensed in accord-
ance with Okaloosa County School District School Board policies and pro-
cedures. 

The success of our program depends upon good communication and support between parents and the 
program staff. Parents are encouraged to ask questions or express concerns at any time.  The program 
looks to parents for information about a childõs needs, interests, and behavior.  To help staff respond in 
a caring, sensitive, and effective way, it is very important that parents make them aware of any chang-
es in family life that may impact a childõs behavior or emotional state.  Staff will, in turn, communicate 
regularly with parents about the program and their childõs behavior.  Any parent/guardian whose sched-
ule allows is encouraged to come spend time at the program.  A.S.P.I.R.E. offers family engagement ac-
tivities since parental involvement is key to a studentõs success.  You are highly encouraged to regularly 
participate. 

 

Parents/guardians are ALWAYS welcome.  

Parent Handbook 

Family Involvement 

Health and Safety 
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Baker School 
Ms. Springle, Site Coordinator 
(850)689-7279 before 3 p.m. or 
(850)974-0720 after 3 p.m. 
 

Edwins Elementary 
Ms. Cecil, Site Coordinator                              
(850)833-8333 before 3 p.m. or            
(850)865-2237 after 3 p.m.   
 

Elliott Point Elementary 
Ms. Feldman, Site Coordinator 
(850)833-3355 before 3 p.m. or 
(850)865-2521 after 3 p.m. 
 

Wright Elementary 
Ms. Wolfe,/Mr. Enguidanos, Site Supervisors 
(850)833-3580 before 3 p.m. or 
(850)714-7291 after 3 p.m. 

Contact Information 

Change of Parent and Emergency Contact Information 
The ability of staff to reach someone who is responsible for a child in this program is important.  Par-
ents/guardians must inform the site coordinator within 24 hours of ANY changes in their phone num-
bers or addresses. Emergency contacts must be changed immediately.  HELP us keep your CHILD SAFE 
and information up-to-date!    

 RESPECT Others 

Students with CHARACTER make the WORLD A BETTER PLACE!!! 

Okaloosa County School District 
202 A Hwy 85 N 
Niceville, FL  32578 
(850) 301-3008 - Phone 
(850) 833-6318ñFax 
Dr. Sandy Arteaga 

Title I Specialist/Title X/21st CCLC Facilitator 


